(Specimen for Appointment Letter

  to be typed on the letter head of the client)

-----------------------------------------------------

The Secretary General,

All Pakistan Newspapers Society,

Karachi.

Dear Sir,

We are pleased to inform you that we have appointed M/s........................ ............................................. as our sole advertising agents to handle our publicity in the press.

We have  so far not  appointed any advertising agency to advertise our account / we enclose herewith a clearance certificate issued by our existing agency, M/s……………………

We hereby undertake to clear the dues of the agency within 60 days of the date of the advertisement and adhere to the rules and regulations of the APNS in force and amended from time to time. We further undertake to abide by the decisions of the APNS in case of any dispute with the agency or member publications of the APNS.

We agree to place a minimum business of Rs.500,000/- per annum to your member publications. 

Thanking you,

Yours faithfully, 

( Name of authorized with Designation, Signature & Seal )

