All Pakistan Newspapers Society

ST-1/E, Block-16, KDA Scheme 36, Gulistan-e-Jauhar, Karachi
Tel: 34012491-4, Fax: 34012495, email: apns@apns.com.pk, web:www.apns.com.pk

Ref: APNS/2025/ 69 June 17, 2025
To:  All Member Publications
Sub:  PID Instructions for Newspapersfor Compliance with Advertisement Policy Guideines
2024 regar ding release of media advertisement billing / invoicing and payment
mechanism
Dear Sirs,
We have to inform you that the Press Information Department, Lahore has issued instructions for
Newspapers / Publications for compliance with Advertisement Policy Guidelines 2024 regarding
release of Media advertisements (Classified and Display) and their billing / invoicing and payment
procedures
We enclose herewith a copy of theinstructions for your information and record.
Thanking you,
Yours faithfully,
-g/d-
(Dr. Tanvir A. Tahir)

Executive Director
APNS

Encl.:; As above.



Government of Pakistan
PRESS INFORMATION DEPARTMENT
Regional Information Office

Lahore
ERRRR

Subject: Instructions for Newspapers/ Publications for Compliance with Advertisement Policy
Guidelines 2024 Regarding Release of Media, Advertisement Billing/ Invoicing and
Payment Me is

Kindly refer Federal Government's “Guidelines and Procedures 2024 for the Advertisement

Policy” regarding the release of advertisements (classified and display), as well as their billing, invoicing,

and payment procedures for print media:
(a). Release of Advertisements:

1. All newspapers/ publications must observe the Guidelines and Procedures 2024 for the
Advertisement  Policy 2021 that is accessble at the following link:

0520and%20Procedureso200f 2520Advtes20Policy.pdf

id. ads/Guideline

2. No public sector advertisement should be published that does not contain a specific PID

Tracking Number.

3. It shall be binding on all national and regional publications to ensure that the advertisement
released is printed in the respective language(s) of the publication unless otherwise required

by the sponsoring organization.

4, As per the policy guidelines, all publications shall communicate to the Director
(Advertisements), RIO, PID, Lahore the name, address, and picture of the marketing
representative along with the appointment date and expiry date of their representative. PID
will not consider any unauthorized individual or an individual representing more than one
media house(s). Any fraudulent activity, misbehavior, or any other complaint against the
marketing representative shall render the publication liable to punitive action (including

suspension/ removal from CML).
(b). Advertisement Billing/Invoicing:

1. Regarding the submission of advertisement bills, all newspapers/ publications shall follow the

Guidelines and Procedures 2024 and SOPs circulated time and again.

2. Forlocal newspapers, invoices along with published tear sheets must be provided within seven
days of the advertisement's publication to the concerned advertising agency for its timely

submission at RIO, Lahore, for verification of the advertisement bill.



10.

For outstation newspapers, tear sheets along with the invoice must be shared with the agency
within two weeks of the advertisement's publication.

If any newspaper fails to provide tear sheets and an invoice for the published advertisement

within the given time period, the agency will submit the bill (excluding that newspaper dues)
at RIO, PID, Lahore, along with copies of communication with the concerned newspaper. The
newspaper will be considered as non-published, and the bill will be verified according to the

established procedure. The specific newspaper will not be entitled to claim payment for any

dues related to the aforementioned advertisement in the future.

. Invoices of newspapers must contain PID Tracking Number, as no claims or invoices shall be

considered valid for payment that do not bear PID Tracking Number. APID (L) Tracking

Number is a unique identifier assigned to an advertisement of a federal entity, used for record-
keeping, tracking, processing bills, and maintaining payment records related to that

advertisement.

. CMLR mentioned in newspaper bill invoices must be correct and updated. In case of

revision, the revised rate letter issued by PID must be attached to the bill.

. Toensure smooth and timely processing of advertisement bills by the client departments, NTN

Number, Vendor Number (that is operating in AGPR, Sub Office, Lahore), and IBAN must be

mentioned in the bill invoices of newspapers/ publications.

For safe and smooth receipt of cheques of advertisement dues, newspapers and publications

must ensure that the address and other contact details of the authorized person mentioned

in the invoice are verified and updated.

The newspaper's tear sheets submitted with the invoice must contain a clear print of the
published advertisement. In case of a blurred/ ink-smudged printed photograph or illegible
advertisement text, the client department may reserve the right to pay or refuse the payment

of dues against that advertisement.

Itis clarified that each verified advertisement bill will be processed and paid for its PID Tracking
Number as a whole. The bill invoices of newspapers/ agencies will not be processed for
approval of the competent authority of the concerned client department to make a partial

payment as a lump sum amount against more than one PID Number or advertisement.
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(c).

Payment of Advertisement Dues:

1. All newspapers/ publications shall streamline the maintenance of their advertisement

payment record in line with the Guidelines and Procedures 2024.

. No partial payment shall be made to the newspaper/ agency; each verified advertisement bill

will be processed and cleared with reference to its PID Tracking Number as a whole under

intimation to the Press Information Department, RIO, Lahore, as per the following procedure:

i. The sponsoring client department will make 85% of the payment, against a verified

advertisement bill/ PID Number, directly to each newspaper as per their verified invoices
through separate cheques.

ii. 15% of the payment (plus 16% PST) against that PID Number will be made to the
advertising agency as per its verified invoice in terms of its commission through a single

separate cheque.

No federal entity will make a 100% payment of advertisement dues against any PID Tracking
Number to the assigned advertising agency. All federal entities must issue separate cheques for

newspapers and agencies under the policy guidelines.

. The terms for payment of advertisement dues have been clearly outlined in the policy

guidelines with two deadlines:

i.  within three months (90 days) from the date of publication.

ii.  within 7 days after receipt of a PID-verified bill for advertisement.

Itis clarified that the 90-day period begins from the publication date of the advertisement, not

from the date of receipt of verified bills.

. Ministries/departments/organizations/autonomous bodies, etc., whose bills are audited by

AGPR must issue sanction letters to PID within 07 days after receipt of PID-verified bill of
advertisement, and the entities not audited by AGPR shall share copies of cheques issued to

the newspapers and agencies.

. All newspapers/ publications shall share the payment details against their advertisement dues

with the RIO, PID, Lahore quarterly as per the below-mentioned standard format alongwith a

cover letter brief on original letterhead. The soft copy of the record shall also be shared with

the following email address: riopidlhr.adpayment@gmail.com
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S. Invoice | Cheque | Cheque
M6, PIDNo.| DOP | Agency |Newspaper| Station | Amount No. No. Date Status
PID (1) XvZ g .
-Jul- 2454757 [9-Aug-24 |R ed
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7. All newspapers and publications will coordinate with client departments and agencies
regarding the provision of verified contact details, including the address, phone number, and
email ID of the authorized person responsible for the newspaper. This will ensure the secure

delivery of cheques to the newspapers at verifiable addresses.
(d). Miscellaneous:
1. RIO, PID, Lahore, as per the Rules of Business, is facilitating the federal government entities

regarding the release of advertisement business and its timely payment to publications and

agencies. The responsibility for ensuring the timely payment of advertisement dues within

90 days of publication of an advertisement/ within 7 days of receipt of a verified bill

primarily lies with the client departments.

2. Non-sharing of any data required to ensure implementation of the advertisement policy acts
as a stumbling block for the RIO, PID, Lahore to perform its assigned tasks. Under the defined
policy guidelines, the RIO, PID, Lahore, reserves the right to proceed against the non-compliant

client department/ agency/ newspaper as per the laid-down procedure, guidelines, etc.

(Saima Butt)

Director Advertisement
Publishers/ Owners of All Newspapers.
RIO PID (L) U.0. Nol (1)/23-Advt (L) Dated: April 09, 2025

Copy for Information to:

1. Executive Director General /PIO, PID, Headquarters, Islamabad.

2. President, APNS, ST-1/E, Block-16, KDA Scheme 36, Gulistan-e-Jauhar, Karachi.

3. President, CPNE, 1st Floor, New Block-1, Abdul Sattar Edhi Hockey Stadium, Liaguat
Barracks, Opposite Jinnah Hospital, Off-Shahrah-e-Faisal, Karachi.
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